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GENERAL INFORMATION 
2025 

The jurisdiction shall furnish the Registrar-Recorder/County Clerk’s office and the Board of 
Supervisors with signed copies of the resolutions "Calling the Election" and "Requesting 
Consolidation and Services" (samples below). 

DISTRICT RESPONSIBILITIES 

RESOLUTION 
CALLING 
FOR AN 

ELECTION 

RESOLUTION 
CONSOLIDATING 

WITH THE 
ELECTION 

RESOLUTION ORDERING A SPECIAL SCHOOL MEASURE 
ELECTIONTO BE HELD ON_____________, FOR THE PURPOSE 
OF SUBMITTING TO THE QUALIFIED ELECTORS OF THE 
DISTRICT THE QUESTION OF LEVYING A QUALIFIED SPECIAL 
TAX UPON EACH PARCEL IN THE DISTRICT FOR 
EDUCATIONAL PURPOSES AND ESTABLISHING THE 
SPECIFICATIONS OF THE PURPOSES OF THE ELECTION ODER

RESOLUTION OF THE BOARD OF TRUSTEES OF THE 
___________ UNIFIED SCHOOL DISTRICT OF THE COUNTY 
OF LOS ANGELES, CALIFORNIA, ORDERING AN ELECTION 
TO AUTHORIZE THE ISSUANCE OF SCHOOL BONDS, 
ESTABLISHING SPECIFICATIONS OF THE ELECTION ORDER, 
AND REQUESTING CONSOLIDATION WITH OTHER 
ELECTIONS OCCURRING ON ___________ 
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REGISTRAR-RECORDER/COUNTY CLERK RESPONSIBILITIES 

The Registrar-Recorder/County Clerk: 

Receives signed copies of jurisdiction resolutions “Requesting Consolidation with the 
Election” and will automatically provide the requesting jurisdiction with information, including 
the appropriate forms. 

Consolidates established precincts to form voting and declared vote-by-mail precincts. If you 
have specific precinct consolidation requests, contact the Geographic Information 
Systems Section at (562) 462-2465. 

Obtains Vote Centers, recruits Election Workers, and publishes a notice of tally center 
location. If you have specific requests for Vote Center locations or Election Workers, contact 
the Election Services Section at (562) 466-1373. 

Assigns letter designations for each local ballot measure on the ballot. Letter designations 
are assigned in alphabetical order, commencing with County measures and then other local 
measures (schools and other districts) in alphabetical sequence. Jurisdictions may request a 
specific letter designation in writing by E-83. An alternative should also be submitted in case 
the requested letter designation has already been assigned to another jurisdiction. 

Prints and mails an Official Sample Ballot booklet. The RR/CC will include the material 
(jurisdiction and measure information in English or English and Spanish) in the same booklet, 
depending on the volume of voting material. In some cases, the jurisdiction will be required 
to prepare and mail a supplemental voter booklet. 

Prepares and mails multilingual ballot material in accordance with the Voting Rights Act 
(VRA) and Election Code § 14201. 

Prints and mails Vote By Mail ballots/material and processes returned VBM ballots. 

Furnishes Vote Center supplies and trains Election Workers. 

Operates check-in centers and tally center location. 

Conducts election tally and releases semi-official election results. 

Canvasses election returns and certifies official election results to the jurisdiction. 
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The following are key dates and events to meet the Registrar-Recorder/County Clerk’s 
deadlines. 

DATES EVENTS 

E-123 Beginning of recommended time frame for filing of resolutions Calling 
the Election 

E-89 Last date to Publish Date Fixed to Submit Arguments FOR or AGAINST a 
Measure 
(E.C. § 9502 and Govt. Code § 6061) 

E-88 Legal deadline to file resolution requesting Special Measure or Bond 
Statement Election 
(Ed. Code § 5322 and E.C. § 9401(a)) 

E-83 A) Last day to Amend or Withdraw a Measure
(E.C. § 9605)

B) County, City, or other Local Measures shall be designated by a letter
(E.C. § 13116 (a))

E-81 A) Last day to submit Arguments
(E.C. §§ 9316, 9501 and 9502)

B) Last day for County Counsel to transmit Impartial Analysis
(E.C. §§ 9313 and 9500)

E-80      Thru      E-71 Public Examination Period for Ballot Measure Materials 
(E.C. §§ 9380 and 9509) 

E-71 Last day to submit Rebuttals 
(E.C. §§ 9317 and 9504) 

E-70      Thru      E-61 Public Examination Period for Rebuttals 
(E.C. §§ 9380 and 9509) 

E-40      Thru    E-21 Between theses dates, an Official Sample Ballot Booklet shall be 
mailed to voters 
(E.C. § 13303) 

E-0 Election Day 
(E.C. §§ 1000 and 1002) 

E+2 First day of Official Canvass of the Election Results 
(E.C. §§ 10547 and 15301) 

Varies Completion of Official Canvass of the Election Results 
(E.C. §§ 10550, 10551 and 15372) 

LEGEND: 
 E- or E+ = Election minus or plus days before or after an election date.
 E-10 when the election is a primary.

CHART OF KEY DATES AND EVENTS 
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To renew expiring local school funding without increasing 
current tax rates; retain and attract qualified teachers; 
sustain high-quality math, science, engineering, 
technology, arts, and music instruction; prepare students 
for college and careers; maintain small class sizes; and 
support students with disabilities, shall XXXX Unified 
School District's measure be adopted continuing its 
existing $189 education parcel tax, exempting senior 
citizens, with independent oversight, raising 
approximately 92,400,000 annually for eight years, that 
cannot be taken by the State? 

BALLOT MEASURE TEXT/LABEL IN RESOLUTION — To ensure that the Registrar- 
Recorder/County Clerk (RR/CC) uses the precise Ballot Measure Text/Label, the Ballot 
Measure Text, with title, must be included in the body of the “Resolution Calling the 
Election.” Ballot Measure Text should not exceed 75 words and be identified (E.C. 
§9051(b)).

FORMAT AND STYLE: Use block paragraphs and single space format. Text submitted as 
indented or centered will be typed in block paragraph form. 

ACCEPTABLE NOT ACCEPTABLE 
To improve local high schools, upgrade vocational 
classrooms/ labs/ technology for skilled trades, science, 
engineering, math, aerospace education, practical career 
skills; fix deteriorating gas/ sewer lines, leaky roofs, ensure 
safe drinking water; upgrade student/ school safety; 
attract/retain quality teachers; shall XXXXXXXXXXX High 
School District's measure authorizing $000,000,000 in 
bonds at legal rates, levying 2 cents per $100 assessed 
value, raising $00,000,000 annually while bonds are 
outstanding, be adopted, with citizen oversight, spending 
disclosure, local control? 

To preserve funding for various School services like: 

• Upgrade vocational classrooms
• Practical Career Skills
• Vocational classrooms
• Technology for skilled trades
• Fix deteriorating gas/sewer lines, leaky roofs,
• Ensure safe drinking water

Shall XXXXXXXXXXX School District's measure authorize 
$000,000,000 in bonds? 

BALLOT MEASURES 
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BALLOT MEASURES (continued) 

GENERAL INFORMATION — The maximum number of ballot measures a school or special 
district may submit for consolidation with a Statewide Primary Election is three (3) per 
election. The current established limitation policy for a Statewide General or November 
Consolidated Election (UDEL) is five (5) per election. Jurisdictions may select one of the 
following: 

1. A 75-word Ballot Measure Text/Label as prescribed by law.

2. A 75-word Ballot Measure Text/Label with an Official Sample Ballot notice advising
voters to call the school or special district to request a free copy of the ballot measure
enclosure (OR) a notice advising that the school or special district will send voters a
supplemental mailing.

3. A 75-word Ballot Measure Text/Label with full ballot measure text enclosure in the
Official Sample Ballot Booklet.

BALLOT MEASURE TEXT — The samples pictured below display how the ballot measure 
text with Title Headings will appear in the Official Ballot and Sample Ballot Booklet: 

The 75-word count of the measure text excludes the supporters' and/or opponents' word 
count. 

P XXXXXXXXXXX UNIFIED SCHOOL
DISTRICT SPECIAL ELECTION - 
MEASURE P 
Vote YES or NO 

To permanently transfer certain territory from the 
XXXXXX Unified School District to the ZZZZZZZZZZ 
Unified School District, shall approximately 000 
parcels of the XXXXXXX Unified School District be 
permanently transferred to the ZZZZZZZZ Unified 
School District? Supporters: ZZZZZZZ Unified 
School District, City of ZZZZZZZ, Nick 
Karapetian and Nalini Lasiewicz Opponents: 
None submitted. 

 
YES on Measure P 

 NO on Measure P

Z XXXXXXXXXXX UNIFIED SCHOOL
DISTRICT SPECIAL ELECTION -  
MEASURE Z 
Vote YES or NO 

XXXXXXXXXXXX UNIFIED SCHOOL DISTRICT 
CLASSROOM REPAIR, SAFETY MEASURE. 
To upgrade classrooms, labs, vocational/career 
technical education spaces; repair leaky roofs, 
deteriorated restrooms, plumbing, gas/electrical/ 
sewer systems; provide safe drinking water, 
remove asbestos, mold, lead paint; improve 
school safety/security; shall Pomona Unified 
School District's measure authorizing 
$385,000,000 in bonds, at legal rates, levying $60 
per $100,000 of assessed valuation, raising 
$22,500,000 annually while bonds are 
outstanding, be adopted; requiring citizens' 
oversight, annual audits, spending disclosure, all 
funds for Pomona Unified schools? Supporters: 
Sen. Susan Rubio; Mayor Tim Sandoval; Diamond 
Bar CCMbr Steve Tye; PUSD Bd Pres Arturo 
Jiminez; PUSD Bd Mbr Roberta Pearlman 
Opponents: None submitted. 

 YES on Measure Z

 NO on Measure Z 
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BALLOT MEASURES (continued) 

SUPPORTERS AND OPPONENTS — A ballot measure text (label) of a county, city, district, 
or school measure on a county ballot shall end with the following: 

After the text “Supporters and Opponents:”, a listing of associations, nonprofit organizations, 
businesses, or individuals taken from the signers or the text of the arguments of the measure 
printed in the voter information guide. The list of supporters or opponents shall not exceed 
125 characters in length. Spaces, commas, semicolons, and other characters count toward 
the 125-character limit. Each supporter or opponent shall be separated by a semicolon. An 
association, nonprofit organization, business, or individual shall not be listed unless they 
support or oppose the measure. The supporters and opponents of the measure shall provide 
the list of supporters and opponents to the elections official when submitting the arguments 
opposing the measure. (E.C. § 9295). 

For every supporter or opponent listed that is an individual, the supporters or opponents 
shall include a signed statement by the individual that includes the individual’s name and 
address and attests that the supporter or opponent opposes the measure. 

A district measure or school measure on a county ballot shall not include a list of supporters 
or opponents if the same district or school measure appears on the ballot of another county 
that does not include a list of supporters or opponents for the measure. 

A supporter or opponent shall not be listed unless it is one of the following: 

(A) An association, nonprofit organization, or business that was not originally created as a
committee described in Section 82013 of the Government Code and that has been in
existence for at least four years.

(B) A current or former elected official, who may be listed with the official’s title (e.g., “State
Senator Mary Smith,” “Assembly Member Carlos Garcia,” or “former Eureka City Council
Member Amy Lee”). These titles may be shortened (e.g. “Senator” or “Sen.” for “State
Senator” or “Asm.” for “Assembly Member”).

(C) An individual who is not a current or former elected official may be listed only with the
individual’s first and last name and an honorific (e.g., “Dr.,” “M.D.,” “Ph.D.,” or “Esquire”),
with no other title or designation, unless it is a title representing an association, nonprofit
organization, or business that meets the requirements of subparagraph (A) or (B) and that
is eligible to be listed under paragraph (1) if the individual supports the measure or under
paragraph (2) if the individual opposes the measure.

WITHDRAWAL AND/OR AMENDMENTS — Schools or special districts should file a 
resolution with the RR/CC by E-83 to amend a measure or if an election is being canceled 
because a measure has been withdrawn. (E. C. § 9605). 
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REQUEST FOR LETTER DESIGNATION — The RR/CC, following Section 13116 of the 
Elections Code, will assign a letter designation for each measure on the ballot. By submitting 
the following form, jurisdictions may request a specific letter designation no later than E-83. 

SAMPLE LETTER DESIGNATION FORM 
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FORMAT AND STYLE — Please type enclosure text in upper- and lower-case letters. 
Hyphens/dashes (-) are allowed. Enclosures will be typed in the Official Sample Ballot 
Booklet using a standard font and size determined by the county. However, enclosures may 
be submitted using any standard font. The title headings are printed as shown in the samples 
below. 

ARGUMENTS AND REBUTTALS — Argument and/or rebuttal enclosure text is printed in 
“block” paragraphs, which means each paragraph will start on the left and the right margin 
will be justified. A double space will appear between paragraphs. The samples pictured 
below show how the text will appear in the Official Sample Ballot Booklets. 
(A) Argument In Favor, (B) Rebuttal To Argument In Favor, (C) Argument Against and
(D) Rebuttal To Argument Against.

A

D 

BALLOT ENCLOSURES 

B 

C 
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BALLOT ENCLOSURES (continued) 

BALLOT LABEL/ARGUMENT AND REBUTTAL FORM (pictured below) — To be used 
by authors for submitting “FOR” or “AGAINST” opinions. Ballot argument text shall not 
exceed 300 words in length, including title. Rebuttals shall not exceed 250 
words, including title. 

All authors for submitted ballot arguments must sign the Declaration on the reverse side of 
the Argument and Rebuttal Form. For a sample of the Declaration by Author(s) 
see page 12. 
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BALLOT ENCLOSURES (continued) 

DECLARATION BY AUTHOR(S) OF ARGUMENTS / REBUTTALS (Sample below) — 
This form is to be completed by proponents or opponents for ballot measures. 

This form includes a statement (to be signed by each proponent/author) declaring that the 
submitted argument and/or rebuttal is true and correct to the best of his/her knowledge and 
belief. 

Fill in the 
appropriate fields 
and provide 
information as 
indicated on the 
form. 

No more than 
five signatures shall 
appear on any 
argument and/or 
rebuttal. 
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BALLOT ENCLOSURES (continued) 

AUTHORIZATION   FOR   ANOTHER   PERSON   TO   SIGN   REBUTTAL 
ARGUMENT FORM (sample below) — The authors of a Ballot Measure may prepare and 
submit rebuttal arguments, or may authorize, in writing, another person to sign the rebuttal 
by completing the following form. 

Fill in the appropriate fields and provide information as indicated on the form. 

Form must include the printed name 
and signature of the author of ballot 
argument and the person authorized 
to sign as rebuttal author. 

Attach completed Authorization 
Form to Declaration by Author(s) of 
Arguments or Rebuttals submitted 
with Rebuttal Argument text. 
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CAMPAIGN STATEMENT FILING REQUIREMENTS — California's Political Reform Act was 

adopted by voter initiative in 1974 and has been periodically amended by legislation and initiatives. 

The act requires that campaign disclosure reports provide the public with the identity of contributors 

and the amounts they give and the amount and purpose of expenditures made by officeholders, 

candidates, and committees. 

Proponents and all committees primarily formed to support or oppose a ballot measure in any 

election must comply with campaign statement filing requirements if the committee receives 

contributions or makes independent expenditures that total $1,000 or more. Monetary penalties may 

be assessed for failure to file required statements. 

Contact the Campaign Finance Section at (562) 462-2339 if you have questions relating to filing 

requirements or need campaign statement forms. 

CAMPAIGN STATEMENT FILING REQUIREMENTS 

NOTICE 
The foregoing information has been prepared to assist you in filing documents 
relating to the election(s). It is not intended to provide legal advice and is for 
general guidance only. 

Individuals using this information must bear full responsibility to make their own 
determinations as to all legal standards, duties and factual material contained 
therein. 
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Exhibit A 



BALLOT LABEL/ ARGUMENTS AND REBUTTALS  FORM 

ELECTION DATE: MEASURE I.D. or letter (If any): 

JURISDICTION/MEASURE NAME: 

(Please mark (X) in the appropriate box) 

o Direct Argument in Favor (Supporters) 
(Word Limit Max: 300 ) 

o Direct Argument Against (Opponents) 
(Word Limit Max: 300 ) 

o Rebuttal to Argument in Favor (Word Limit Max: 250 ) 
(This does not apply to the official ballot measure label.) 

o Rebuttal to Argument Against (Word Limit Max:250 ) 
(This does not apply to the official ballot measure label.) 

Statements will be printed in uniform type, style and spacing according to the County’s system requirements. When preparing your statement, please 
use block paragraphs and single space format. Entire statements in all capital letters, bold and italics (or any combination of enhancements) are 
not acceptable. Indentations cannot be accommodated . Words to be printed in boldface type , underscored and/or CAPITALIZED are to be clearly 
indicated. All statements should be checked by the authors for spelling and punctuation as the elections official is not permitted to edit any material 
contained therein. NOTE: Rebuttal arguments are NOT direct arguments. For example, a rebuttal to a direct argument in favor of a measure is NOT a 
direct argument against a measure. Please also note that rebuttal arguments are allowed only when both a direct argument for AND against a measure 
are filed. 

OFFICIAL BALLOT  MEASURE LABEL  (DO NOT LEAVE THIS AREA BLANK ). 
Please provide a list of names to appear on the ballot label as Supporters or Opponents (not to exceed 125 Characters). Pursuant to 
Elections Code section 9170 (a)(7) if NO list of supporters or opponents is provided by the proponents or opponents or there are 
none that meet the requirements of this section, then “Supporters:” and “Opponents:” shall be followed by “None submitted.” 
Write “None submitted” if you are not submitting a list of supporters or opponents. 

Please use this  space  to  type  your  statement.  If you need additional space, please attach a typed statement to
this form. Statement will be typeset in the Official Sample Ballot Booklet using a standard font and size determined 
by the County. 

ALL  AUTHORS MUST SIGN ON THE REVERSE SIDE 

Election ’s Official  Use Only: Time Stamp
Number  of  Words Number  of Characters Project  Code Number Election  Deputy

Comments:

Exhibit  B


