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GENERAL INFORMATION 
 

Who can Request 

Any state voter may request a recount in accordance with Elections Code sections 15620, 15621, or 
15623. 

Request Timing 

The request must be filed within five (5) calendar days after the official canvass is completed. 
The Registrar-Recorder/County Clerk’s office is closed on weekends and holidays. If the 
deadline falls on a weekend or holiday, it will be extended to the next business day. 

(E.C. §§ 15 and 15620) 
 

Exceptions:  

1) For statewide recount contests, the request can be filed with the Secretary of State’s 
Office within five (5) days starting from the 31st day after the election. (E.C. § 15621) 

2) If the election is held in more than one county, the request may be filed within five 
(5) days beginning on the 31st day after the election. (E.C. § 15620) 

 

 Request Format 

• The request must be submitted in writing. (Exhibit A) (E.C. § 15620) 

• It must specify the contest to be recounted. (E.C. § 15620) 

• It must indicate on whose behalf the request is filed, whether for a candidate, slate of electors, or a 
position on a measure (affirmative or negative). (E.C. § 15620) 

• The requester may specify the order in which precincts are to be recounted. (E.C. § 15622) 

• The requester may specify the counting method to be used: computer, manual, or both. (E.C. § 15627) 

• The requester may specify any other relevant materials to be examined. (E.C. § 15630) (Note: 
Additional costs may apply for examining materials beyond ballot recount expenses.) 

• For statewide recount contests, the requester may specify the county or counties where the recount 
is to be conducted. (E.C. § 15621) 

 

Filing Location 

• For contests not decided on a statewide basis, file the request with the county elections official 
responsible for the election. (E.C. § 15620).  Requests can be submitted via fax or email. For fax or 
email details, call (562) 462-2815. 

• If the election covers multiple counties, the request may be filed with the county elections official in 
any or all affected counties, where the recount will also take place. (E.C. § 15620) 

• For contests decided on a statewide basis, file the request with the Secretary of State. (E.C. § 15621) 

• For city elections—or if the city has neither consolidated with the county nor requested the county to 
canvass votes—file with the City Clerk. (E.C. § 15620) 
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General Information (Continued) 
 

Notice of Recount 

• The elections official will post a public notice (Exhibit B) indicating the date and location of the 
recount at least one day in advance. Additionally, the following individuals will be notified either in 
person or by telegram. (E.C. § 15628) 

1. All candidates for the office is subject to the recount. 

2. Authorized representatives of presidential candidates, if the recount involves 
presidential delegates. 

3. Proponents of any initiative or referendum, or individuals who submitted ballot 
arguments for or against the measure being recounted. 

4. The Secretary of State, if the recount involves candidates for state or federal 
office, delegates to a national convention, or any statewide measure. 

 

Recount Procedures 

• Recounts are open to public observation. (E.C. § 15629) 

• The recount must begin within seven (7) calendar days of receiving the request and must continue 
daily—excluding Saturdays, Sundays, and holidays—for a minimum of six hours per day until 
completed. (E.C. § 15626) 

• Manual recounts are conducted under the supervision of the elections official by recount boards. Each 
board consists of four registered voters from the county, appointed by the elections official. (E.C. § 
15625) 

 

Recount Results 

• The outcome of a recount is considered null and void unless all ballots in every precinct where the 
contest appeared are recounted. (E.C. § 15632) 

• If, after the recount, a different candidate, slate of electors, or position on a measure receives the 
majority of votes, the official canvass results will be amended, and the election will be re-certified 
accordingly. (E.C. § 15632) 

• A copy of the recount results must be prominently posted in the office of the elections official. (E.C. § 
15633) 
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COST INFORMATION 

 

Estimated Recount Deposit 

• The elections official will determine the daily deposit amount required to cover the costs of 
the recount. (E.C. § 15624) 

• The voter requesting the recount must provide the deposit before the recount begins, and at 
the start of each subsequent day, in the amount specified by the elections official to cover that 
day's costs. (E.C. § 15624) 

• All actual costs associated with the recount that would not have been incurred if not for the 
requestor’s specific recount request shall be directly recoverable from the requestor. These 
costs may include, but are not limited to, additional supervision hours, security personnel 
hours, staff time for the elections office, facility rental, transportation of ballots and materials, 
and other administrative expenses. 

• If the recount results in a change to the outcome of the election, the deposit will be refunded. 
(E.C. § 15624) 

Note: State law requires a manual recount of a random sample of ballots from every election to 

verify the accuracy of the computer count. This process, known as the 1% Manual Tally, 
includes at least one percent (1%) of all precincts and is conducted publicly during the Official 
Canvass. (E.C. § 15360) 
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Sample of Recount Schedule 
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PROVISIONS OF THE CALIFORNIA CODE OF 
REGULATIONS 

20350. Purpose. 

a. The purpose of this chapter is to establish standards and procedures for conducting recounts of votes cast 
for all elections in the State of California requested pursuant to Chapter 9 of Division 15 of the California 
Elections Code. 

b. This chapter applies to the Secretary of State and all elections officials within the State of California in 
conducting recounts of votes cast for all elections in this state. 

Note:  Authority cited: Section 12172.5, Government Code; Sections 10 and 15601, Elections Code. Reference: 

Sections 15600 and 15601, Elections Code. 

20351. Definitions. 

a. “Election data media device” means a card, cartridge, USB flash memory stick or other digital storage device 
that stores ballot information and/or voting results information in a non-volatile form. 

b. “Batches” means any grouping of the ballots for the purpose of tabulation. A batch may be comprised of 
ballots wholly from one precinct or from multiple precincts. 

c. “Chain of Custody” means a process used to track the movement and control of all election materials related 
to the conduct of a recount through its lifecycle by documenting each person and organization who handles 
the recount election materials, the date and time it was collected or transferred, and the purpose of the 
transfer. A break in the chain of custody refers to a period during which control of the recount election 
materials is uncertain and during which actions taken with the recount elections materials are unaccounted 
for or unconfirmed. 

d. “Governing board” includes, but is not limited to, a city council or a county board of supervisors. 

e. “Interested party” means the requestor and those persons identified in Elections Code section 15628. 

f. “Observer” means any representative of a qualified political party, representative of a bona fide association of 
citizens, or other person who wishes to observe the recount proceedings subject to space limitations. 

g. “Outcome of the election” means the candidate(s) identified as the elected official(s) or the final results of the 
measure (“yes” or “no”) based on certified results of the election pursuant to Elections Code section 15632. 

h. “Qualified political party” means only a political party qualified to participate in the last primary election. 

i. “Relevant material” includes but is not limited to unvoted ballots, vote-by-mail and provisional ballot 
envelopes, language translation files pre- and post-election logic and accuracy testing plans and results, polling 
place event logs, precinct tally results, central count tally results and consolidated results in a structured, non-
proprietary format, chain of custody logs, duplication logs. 

j. “Requestor” means a voter who requests a recount or any other voter who, during the conduct of a recount 
and for 24 hours thereafter, requests the recount of additional precincts not recounted as a result of the 
original request. 

k. "Vote tabulating device” means any piece or combination of pieces of equipment, other than a voting machine 
operated by levers or other mechanical means, that compiles a total of votes cast by means of electronic data 
processing and ballot card sorting, ballot card scanning, or paper ballot scanning. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

 

l. “Voter” means any elector who is registered under the Elections Code. 

m. “Vote for One” means an election for an office in which the voter may select only one candidate. 

n. “Vote for Multiple” means an election for an office in which the voter may select two or more candidates. 

o. “Voting system redundant vote data” means each and every electronic record of election results for ballots 
cast in a contest subject to recount on one or more voting system units that is stored in any part of the voting 
system other than the jurisdiction’s central electronic repository of results for that election. Some voting 
systems do not have redundant vote data on all tabulating or recording devices. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 358, 359, 361, 15620, 15621, 15623 and 15625, Elections Code. 

20352. Who May Request a Recount. 

a. Any voter may, pursuant to Elections Code sections 15620, 15621 or 15623, request a recount. 

b. Upon receipt of a request for recount, the elections official shall verify that the person requesting the recount 
is registered to vote in this state. 

c. Any time during the conduct of a recount and for 24 hours thereafter, any voter other than the original 
requestor may, pursuant to Elections Code sections 15620, 15621 or 15623, request the recount of any 
precincts not recounted as a result of the original recount request. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15620, 15621 and 15623, Elections Code. 

20353. Material to Be Examined; Relevant Material. 

a. Requests to examine specific categories of relevant material shall be made by the requestor in writing and 
shall be received by the elections official before the recounting of ballots commences. 

b. The elections official shall produce relevant material requested. 

c. The elections official may establish reasonable guidelines for the examination of relevant material. If the 
elections official establishes reasonable guidelines, the elections official shall make them publicly available on 
their website. The guidelines shall permit photocopying, photography and videotaping of all relevant material 
except in a manner that would record confidential voter information including but not limited to un-redacted 
voter signatures, official ballots, proprietary voting system material that may otherwise present a security risk 
to the voting system, or other material that would be prohibited under the Public Records Act, Title 1, 
Division 10 of the Government Code (sections 7920.000-7931.000). 

d. The elections official shall communicate any request to examine ballots or other relevant material to each 
interested party or to his or her representative. The interested parties and their representatives appointed 
pursuant to section 20356(a)(1) may be present during the examination of ballots or other relevant material. 

e. The elections official, or his or her designee, shall be present during the examination of original ballots or 
original relevant material, but is not required to be present during the examination of copies of relevant 
material if the written request specified production of copies for examination. 

Note:  Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15629 and 15630, Elections Code. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

 

20354. Order of Recount. 

a. If no order in which precincts are to be counted is specified in the request for recount, the elections official 
shall determine the counting order of precincts or batches. 

b. The requestor may request, in writing, a change to the order of precinct or batch counting determined by the 
elections official or specified in the requestor’s initial request for a recount. Any change in the counting order 
of precincts or batches is subject to the approval of the elections official. 

c. Any additional estimated costs associated with requests to change the order of precinct or batch counting shall 
be paid by the requestor prior to re-ordering the precincts or batches. 

d. Any additional relevant material or precincts shall not be inspected upon conclusion of the recount.  

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Section 15622, Elections Code. 

20355. Cost of Recount. 

a. The elections official shall estimate the costs necessary to produce relevant material and the requestor shall 
pay an advance deposit of the estimated amount at least one day prior to the materials being produced. 

b. The requestor or designee shall pay the advance deposit using cash, cashier’s check or money order at the time 
established by the elections official in accordance with Elections Code section 15624 and the minimum number 
of hours specified by Elections Code section 15626. At the elections official’s discretion, electronic payment by 
credit or debit card may be accepted. 

1. If a designee is appointed by the requestor to submit a payment or deposit, the 
requestor shall make the designation in writing, and a copy of the written 
designation shall be submitted to the elections officials. 

c. At least one day prior to the commencement of the recount, the elections official shall determine the 
estimated cost for the first day of the recount and shall advise the requestor in writing of the advance deposit 
required. The requestor shall, before the recount is commenced, deposit this amount with the elections official. 
The same procedure shall be followed for each subsequent day of the recount. Daily estimates may vary based 
upon experience or additional requests made during the course of the recount. 

d. All actual costs of the recount that would not have been incurred but for the requestor’s particular recount 
request shall be directly recoverable from the requestor and may include, but are not limited to, additional 
supervision hours, security guard hours, the elections official’s staff hours, space rental, transportation of 
ballots and materials and administrative costs. 

e. The elections official shall issue a receipt for payment of the deposits and shall maintain a daily log of estimated 
costs, deposits, actual expenses and amount of refund due, if any. 

f. If the advance deposit is not paid by a particular requestor, the elections official will terminate the recount of 
precincts specified by that requestor. 

g. When the recount is completed or discontinued, any amount collected from a voter requesting the recount, 
which exceeds the actual costs, shall be refunded to that requestor. 

h. If upon completion or discontinuation of the recount actual costs exceed the prepaid estimated costs, the 
elections official shall charge and the requestor shall pay the additional amount. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15624 and 15625, Elections Code. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

 

20356. Location of Recount. 

a. The recount shall take place in a location to be determined by the elections official. The elections official shall 
choose a location that is large enough to accommodate the presence of the following: 

1. Not more than two representatives of each interested party and each qualified political party to 
check and review the preparation, testing and operation of the tabulating devices, and to attend 
any or all phases of the recount; and 

2. Not more than two representatives of any bona fide association of citizens or a media organization 
to check and review the preparation, testing and operation of the tabulating devices, and have the 
representatives in attendance at any or all phases of the recount. 

3. In the event the elections official determines that more than two recount boards are necessary, 
each interested party may designate one additional representative for every additional recount 
board appointed, solely for the purpose of viewing the recount of ballots and challenging ballots. 

b. The elections official may limit the total number of representatives employed pursuant to subdivision (a)(2) in 
attendance to no more than 10 by a manner in which each interested bona fide association of citizens or media 
organization has an equal opportunity to participate. Any representatives employed and in attendance 
pursuant to subdivision (a)(1) or (a)(3) shall not be subject to the limit specified in this subdivision. 

Note:  Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 5100, 15004, 15625, 15628 and 15629, Elections Code. 

20357. Security. 

a. The elections official shall develop, and prior to each statewide election, maintain written security measures 
for recounts to ensure the integrity of the recount proceedings. The security measures shall include, but not 
be limited to, physical security of the recount proceedings, recount equipment and storage of recount 
materials; chain of custody controls for all voted, spoiled and unused ballots, and all “relevant material” as 
described in section 20351(h). 

b. Upon request, all persons authorized to observe the recount pursuant to section 20356 must be permitted to 
observe and inspect, without physical contact, the integrity of all externally visible security seals used to 
secure all ballot materials, printed ballot images, relevant material as described in section 20351(h), and 
recount documentation in a reasonable time and manner as established by the elections official that does not 
interfere with the conduct of the recount. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15624 and 15625, Elections Code. 

20358. Staffing. 

a. Prior to the commencement of the recount, the elections official shall determine the number of special 
recount boards necessary to complete the recount in a timely manner. Special recount boards shall consist of 
four members each, as appointed by the elections official. 

b. There shall be one supervisor for every four special recount boards. The supervisor’s function is to enforce the 
rules and transport ballots and reports. The supervisor shall not resolve challenges. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

 

c. The elections official shall determine whether additional personnel is necessary for tasks such as producing 
relevant material, sorting or retrieving materials, or checking signatures. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Section 15625, Elections Code. 

20359. Scheduling. 

The elections official shall set the daily schedule for the recount, including hours of operation, approximate break and 
lunch times, in accordance with the requirements of Elections Code section 15626. The schedule shall be posted in a 
conspicuous place at the office of the elections official and at the location where the recount takes place, if different. 
Recount activities will continue daily so long as the deposit has been submitted timely. If the deposit is not timely 
submitted, the recount shall be terminated and the elections official shall post notice in a conspicuous place at the 
office of the elections official that the recount has been terminated. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15625 and 15626, Elections Code. 

20360. Spokespersons and Observers. 

a. Any person may observe the recount proceedings, subject to space limitations of the recount location selected by 
the elections official pursuant to section 20356. 

b. Upon request by the elections official, each interested party shall appoint one of his or her representatives to 
serve as a spokesperson authorized to make decisions with respect to the recount on behalf of the interested 
party, or the interested party may serve as his or her own spokesperson. When accompanied by an elections 
official or his or her designee, the spokesperson shall have access to all areas where ballots are recounted by 
hand or tabulated by machine. 

c. Questions other than ballot challenges shall be routed through the spokesperson, who shall then direct the 
question to the elections official or his or her designee. Official discussions with any interested party concerning 
resolution of questions shall include each interested party or his or her spokesperson. 

d. The elections official may require any requestor, interested party, representative, or observer of the recount 
proceedings to log in and receive an identification badge before entering the recount location. If required, 
identification badges shall be worn at all times and returned to the elections official at the end of the day. 

e. Requestors, interested parties, representatives, and observers shall not interfere in any way with the conduct of 
the recount, touch any voting system components, ballots, tally sheets or other special recount board materials, 
sit at the official recount worktables, place any material on the official recount worktables, talk to members of 
the special recount boards or supervisors while they are processing ballots or other recount materials or assist in 
recount procedures. 

f. The elections official may deny entry to the recount location to any person who fails to comply with the 
requirements of this section. 

Note:  Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15625, 15629 and 15630, Elections Code.   
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

 

20361. Media, Photography and Recording Devices. 

a. The elections official shall develop, and prior to each statewide election, maintain a written policy providing 
reasonable access to the recount location by the media, and the use of cameras or audio or video recording 
devices in the recount location in a manner that will not interfere with the recount, compromise the anonymity 
of any ballot or record the signature of any voter. The elections official shall make the written policy publicly 
available on their website. Interested parties and observers shall be permitted the same access for use of 
cameras or audio or video recording devices as members of the media. 

b. No interviews shall be permitted in the recount location while the recount is being conducted. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15625 and 15629, Elections Code. 

20362. Results of Recount. 

a. At the end of each day, the elections official or his or her designee shall post and announce publicly the 
following: 

1. The results of the recount tally of each precinct or batch recounted that day; 

2. The certified election results tally for each precinct or batch recounted that day; 

3. A running tally of the total recount results for all precincts or batches recounted to date; 
and 

4. A running tally of the total certified election results for all precincts or batches 
recounted to date. 

b. Upon completion of the recount, the elections official shall post the results of the recount in a 
highly visible public location in the elections official’s office and on the elections official’s website. 

c. In a recount of an election for a statewide office or measure, Assembly, State Senate, Presidential convention 
delegate or slate of electors, Congress, State Board of Equalization, Supreme Court or Courts of Appeal, 
transmit one complete copy of all results of the recount to the Secretary of State. The Secretary of State shall 
compile the results of the recount and notify the affected counties within five (5) business days of receipt of all 
of the results of the recount as to whether the recount has changed the outcome of the election, as provided in 
Elections Code section 15632. 

d. If the outcome of an election has changed as a result of a recount, as provided in Elections Code section 15632, 
the elections official shall: 

1. In a recount of an election for a statewide office or measure, Assembly, State Senate, 
presidential convention delegate or elector, Congress, State Board of Equalization, 
Supreme Court or Courts of Appeal, recertify the official returns for the recounted 
election with the new official count for each precinct involved in the recount and send a 
copy of the recertification to the Secretary of State. 

2. In a recount of an election for any office or measure not included in subdivision (d)(1), 
recertify the official returns for the election with the new official count for each precinct 
involved in the recount and send a copy of the recertification to the public official or 
governing board that declares the results of the election subject to the recount, in order 
that they may adopt the recertification and re-declare the results of the election. 
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3. Refund all monies deposited for the recount by any requestor in whose favor the 
recount changed the outcome of the election. If a recount conducted in multiple 
counties changed the overall outcome of the election, all monies deposited in all 
affected counties by such a requestor shall be refunded. No refund shall be made if the 
recount did not change the overall outcome of the election. 

e. Any additional relevant material or precincts shall not be inspected upon conclusion of the recount. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15624, 15625, 15632 and 15633, Elections Code. 

20363. Challenges. 

a. A challenged ballot shall be set aside with a notation indicating the precinct number, the method by which it was 
originally counted for the official canvass, e.g., voting system, scanner or hand count, the challenge number 
assigned to the ballot, the reason for the challenge, and the identity of the person making the challenge. 

1. A ballot that was counted in the official canvass, including a counted vote-by-mail or 
provisional ballot, may be challenged only on grounds visible on the face of the ballot so 
that the ballot can be isolated and removed from the count if the elections official 
determines that the ballot was not properly cast. 

2. A voted ballot that was not counted in the official canvass, including a rejected unopened 
vote-by-mail or provisional ballot, may be challenged and added to the count if the 
elections official determines that the ballot was properly cast. 

b. Resolution of challenged ballots shall take place in a segregated area within the recount location, separate from 
that being used to perform the recount, as determined by the elections official, to avoid confusion and mixing of 
ballots. 

c. Challenges shall be resolved each day after all special recount boards complete their work, or more often if 
necessary, as determined by the elections official, but in any event before the conclusion of all recount 
proceedings. The determination of the elections official on a challenge shall be final. The elections official shall 
maintain a record of each challenge and the determination on each challenge. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15625 and 15631, Elections Code. 

20370. Recounts Using the Type of Vote Tabulating Devices Used In the Election. 

a. Prior to conducting a recount of ballot cards or paper ballots using the type of vote tabulating devices used in the 
election, a logic and accuracy test limited to the contest subject to recount shall be conducted on each of the 
vote tabulating devices to be used in the recount, using a test deck created to test logic and accuracy for the 
contest to be recounted. The test shall be conducted publicly, subject to any limit made necessary by space 
limitations on the number of additional public observers beyond those that must be accommodated under 
section 20356. The results of the test, as well as the test deck used, shall be made available for inspection by any 
requestor, spokesperson, member of the media or observer present at the recount location between the time 
the test is completed and the posted time for recounting of ballots to begin. 

b. A recount using the type of vote tabulating devices used in the election shall, to the maximum extent possible, be 
conducted using the same methods used to tabulate the ballots originally, and shall include the following: 
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1. On equipment capable of producing a paper tape or print-out, a zero-results tape 
or report shall be printed from each vote tabulating device, if feasible without 
new election coding and if supported by the device in the configuration used in 
the election, and verified by the requestor and spokespersons prior to any 
processing of ballots with that device. 

2. If necessary to preserve the original vote count record, a backup of the election 
results shall be made and the same type of memory media that was used in the 
election shall be prepared to capture the recount vote results. 

3. Each voted ballot shall be processed with the same type of vote tabulating devices 
used in the election. 

4. Ballots that cannot be read by the vote tabulating devices shall be corrected or 
duplicated in accordance with Elections Code sections 15208, 15210 and 15211. 

c. Once all eligible ballots cast in a precinct have been processed by a tabulating device, the device shall, if 
supported by the voting system, be rendered incapable of accepting further ballots for that precinct and the 
vote results shall be printed from that device and made available for public inspection. If supported by the 
voting system, the following steps shall also be taken: 

1. Recount vote results of ballots cast in each precinct subject to recount shall be 
uploaded to the voting system's central tabulation and reporting application; and 

2. The elections official shall report separately the recount vote results for each 
precinct subject to recount. Such reporting will include the number of ballots 
undervoted and overvoted in the recounted contest. 

d. At the conclusion of tabulation of all precincts designated for the recount, a logic and accuracy test limited to the 
contest subject to recount shall be conducted on each tabulating device used in the recount, using the same test 
deck created prior to the recount to test logic and accuracy for the contest. The test shall be conducted publicly, 
subject to any limit made necessary by space limitations on the number of additional public observers beyond 
those that must be accommodated under section 20356. The elections official shall make the results of the logic 
and accuracy test, as well as the test deck used for the test, available for inspection by the requestor, 
spokespersons, members of the media and observers at the recount location before the conclusion of the 
recount. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15633, 19220, 19360, 19380 and 19381, Elections Code. 

20371. Manual Recounts Generally. 

a. One of the four special recount board members shall read the ballot and call out the vote cast for the contest 
subject to recount on that ballot; one shall observe that the correct call was made, and two members shall each 
separately and independently record the votes as called out. 

b. Prior to beginning the actual manual recount, the elections official shall instruct all members of the special 
recount boards, requestor, interested parties, representatives and observers on the procedures to be followed 
for the recount and shall provide them with copies of these recount regulations, any local documentation 
concerning recount procedure, and documentation on how to interpret and read the votes cast on the ballot, 
consistent with federal and state law and Chapter 4.5 of these regulations. The instructions and documentation 
shall include a statement that in the event of a challenge, the determination of the elections official shall be final. 

c. Vote-by-mail and early-voted ballots cast from a precinct subject to recount shall be tabulated separately from 
ballots cast in a polling place on election day. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15101, 15102, 15103, 15104, 15105, 15106, 15107, 15108, 15109, 15110, 15276, 15290 and 15625, 
Elections Code. 

20372. Manual Recounts, “Vote for One” Contests. 

Manual recount tabulation on a voting system in a “Vote for One” contest is subject to the following requirements: 

a. Prior to counting the ballots, and in the clear view of the requestor, spokespersons and observers, all ballots for 
the precinct shall be separated into stacks that do and do not contain the contest. Those that contain the contest 
shall be sorted as follows: 

1. Ballots that were not voted for the contest (under-voted); 

2. Ballots that were over-voted for the contest; and 

3. Ballots that were voted for the contest, sorted by candidate or position. 

b. Starting with the voted ballots, one member of the special recount board shall state the candidate or position for 
which the vote was cast making sure the requestor, interested parties and their representatives can observe the 
contest subject to recount. 

c. After the vote is stated and counted, the counted ballot shall be placed on the table, with the counted ballots 
placed in stacks of either 10 or 25, at the discretion of the elections official. 

d. Two members of the special recount board shall record the votes stated, marking hashes in succession on their 
individual tally sheets. Each of these two board members shall announce when he or she has counted 10 (or 25) 
votes. If both members call out the same number of counted votes at the same time, the tally shall continue 
forward for the next 10 (or 25) ballots. If both recorders do not reach 10 (or 25) additional votes on the same 
ballot, then the count for the last interval of 10 (or 25) ballots shall be stricken from their tally sheets and those 
ballots recounted. 

e. A requestor or an authorized spokesperson may request to inspect any ballot. Tallying shall be halted while the 
ballot is presented to the requestor or spokesperson for closer inspection. At no time may any requestor or 
spokesperson touch or come into physical contact with any of the ballots. Tallying will resume once the requestor 
or spokesperson has completed the inspection, which the requestor or spokesperson shall complete in a 
reasonable amount of time. 

f. Tallying shall continue in this manner, until all stacks of voted ballots have been tallied. 

g. After all voted ballots have been counted and tallied, the two special recount board members who have been 
recording the votes shall each independently calculate the total votes for each candidate or position on their tally 
sheets. When both have completed totaling, they shall each announce their totals one candidate or vote position 
at a time. If both announce the identical vote total for each candidate or position in the recounted contest, the 
recount of that precinct shall be deemed complete and the results reported to the elections official. If the special 
recount board members announce different vote totals for any candidate or vote position in the recounted 
contest, the recount tallies recorded will be examined. If the difference can be explained by the special recount 
board or supervisor, or by the elections official or his or her designee, it shall be corrected on the tally sheet. A 
written report shall be made on an attachment to the tally sheet. In the event of an unexplained discrepancy, the 
results for that precinct shall be discarded and the recount of that precinct shall start over. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15276, 15290, 15629, 15630 and 19380, Elections Code. 
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PROVISIONS OF THE CALIFORNIA CODE OF REGULATIONS (Cont.) 

20373. Manual Recounts, “Vote for Multiple” Contests. 

Manual recount tabulation on a voting system in a “Vote for Multiple” contest is subject to the following requirements: 

a. Prior to counting the ballots for the contest subject to recount, and in the clear view of the requestor, 
spokespersons and observers, all ballots for the precinct shall be separated into stacks that do and do not contain 
the contest. Those that contain the contest shall be sorted as follows: 

1. Ballots that were not voted for the contest (under-voted); 

2. Ballots that were over-voted for the contest; 

3. Ballots indicating a vote for the first candidate listed on the ballot for the contest; and 

4. Ballots that do not indicate a vote for the first candidate listed on the ballot for the 
contest. 

b. Starting with the voted ballots, one member of the special recount board shall state the candidate or position for 
which the vote was cast making sure the requestor, interested parties and their representatives can observe the 
contest subject to recount. 

c. After the vote is stated and counted, the counted ballot shall be placed on the table, with the counted ballots 
placed in stacks of 10 (or 25). 

d. Two members of the special recount board shall record the votes stated, marking hashes in succession on their 
individual tally sheets. Each of these two board members shall announce when he or she has counted 10 (or 25) 
votes. If both members call out 10 (or 25) counted votes at the same time, the tally shall continue forward for the 
next 10 (or 25) ballots. If both recorders do not reach 10 (or 25) additional votes on the same ballot, then the 
count for the last interval of 10 (or 25) ballots shall be stricken from their tally sheets and those ballots 
recounted. 

e. A requestor or an authorized spokesperson may request to inspect any ballot. Tallying shall be halted while the 
ballot is presented to the requestor or spokesperson for closer inspection. At no time may any requestor or 
spokesperson touch or come into physical contact with any of the ballots. Tallying will resume once the 
inspection is completed, which the requestor or spokesperson shall complete in a reasonable amount of time. 

f. Once all the votes for the first candidate have been recorded, the valid voted ballots shall be resorted into two 
stacks: 

1. Ballots that were voted for the second candidate in the contest; and 

2. Ballots that do not indicate a vote for the second candidate in the contest. 

The ballots voted for the second candidate shall be calculated in accordance with (b) through (e) above. Tallying shall 
continue in this manner, until the votes for each candidate in the contest have been recounted and tallied. 

(g) After all voted ballots have been counted and tallied, the two special recount board members who have been 
recording the votes will each independently calculate the total votes for each candidate or position on their tally 
sheets. When both have completed totaling, they will each announce their totals one candidate or vote position 
at a time. If both announce the identical vote total for each candidate or position in the recounted contest, the 
recount of that precinct shall be deemed complete and the results reported to the elections official. If the special 
recount board members announce different vote totals for any candidate or vote position in the recounted 
contest, the recount tallies recorded and announced will be examined. If the difference can be explained by the 
special recount board or supervisor, or by the elections official or his or her designee, it shall be corrected on the 
tally sheet. A written explanation shall be made on an attachment to the tally sheet. In the event of an 
unexplained discrepancy, the results for that precinct shall be discarded and the recount of that precinct will start 
over. 

Note: Authority cited: Section 12172.5, Government Code; and Sections 10 and 15601, Elections Code. Reference: 

Sections 15276, 15290, 15629, 15630 and 19380, Elections Code. 
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RECOUNT PROCEDURES 
 

A voter-requested manual recount is conducted by a four-member board consisting of a Reader, a 
Watcher, and two Tally Clerks. 
 
The team operates as follows: 
 
• The Reader and Watcher sit on one side of the table. 
• The two Tally Clerks sit opposite them. 

 
READER 
The Reader receives the ballot cards for one precinct along with two tally sheets for the first contest to be 
counted. The board will tally one contest at a time from the ballot cards. 
 
Step 1: Verify Precinct Number 
• Compare the 4-digit precinct serial number on all ballot cards with the number on the tally sheets. 
• Flip through the ballot cards to confirm all numbers match. 
• If any discrepancies are found, notify a supervisor immediately. 
• Count the total number of ballot cards and record this on the tally sheets. 
• Alert your supervisor if the hand count exceeds the computer count. 
 
Step 2: Review Contest Details 
• Refer to the tally sheets for the contest name and the voting position numbers of each candidate or 
measure. 
• Confirm how many marks are allowed (e.g., “Vote for One”, “Vote for Two”). 
 
Step 3: Call Voting Positions 
• Identify the voting position numbers marked on the ballot card. 
• Read one voting position number at a time. 
• Wait for both Tally Clerks to record the vote before proceeding to the next. 
 
Step 4: Omit Invalid Votes 
• Do not read voting position numbers outside the range identified for the current contest. 

 
VOTE MARK CONDITIONS 
1. Overvote 
• An overvote occurs when more selections are made than allowed (e.g., voting for two candidates in a 

“Vote for One” contest). 
• For ballot measures, marking both "Yes" and "No" results in an overvote. 
• No votes are counted in the case of an overvote. 
• Record the number of overvotes for each office or measure. 
 
2. Undervote 
• An undervote occurs when fewer selections are made than allowed or no mark is made for a 
measure. 
• Undervotes are not tallied during manual recounts due to the added time required.  

 



Page 16 of 22 

 
RECOUNT PROCEDURES (Continued) 
 

3. No (Blank) Marks 
• A blank vote (no mark) occurs when no selection is made for a candidate or a measure. 

• These are recorded as “NO MARK” on the tally sheet. 

 
WATCHER 
The Watcher supports and verifies the Reader’s actions. 
 
Step 1 
• Confirm the precinct serial number on all materials. 
• Assist in counting ballot cards and separating party ballots (for Primary Elections). 
Step 2 
• Ensure that each voting position called by the Reader matches the mark on the ballot. 

 
TALLY CLERKS 
Each Tally Clerk is provided with a tally sheet. 
 
Step 1: Record Votes 

• Record the Reader’s call simultaneously and identically on both tally sheets. 

• The sheets must match exactly. If there is any disagreement, notify a Supervisor. 

• Use an indelible pencil to mark votes in the appropriate square. 

• Tally five (5) votes per square using four vertical lines and one diagonal line. 
 

Example: 

 
 

Step 2: Close the Tally Line 

• Once all ballot cards are tallied: 

• Use a red pencil to draw a line from the last tally mark to the end of the row. 

• Draw lines through any unused tally squares for that contest only on the first line. 

• A straight-edge liner will be provided for this purpose. 
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RECOUNT PROCEDURES (Continued) 
 

Sample: 
 

 

Step 3: Total the Votes 

Do not record the total number of marks for each position until the last set of ballots is complete. Once all 
ballots for the Batch/Box are counted, record the total number of marks for each position and note this 
total on the tally sheet. 
 

Sample: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4: Finalize the Tally Sheet 

• Once tallying is complete, all four board members must sign and date both tally sheets. 

• A tally sheet is considered incomplete and void unless signed by every board member. 

 
 

TALLY BOARD CERTIFICATION 
 
 
 
 
 
 
 
 

 

Required Supplies for Recount 

WE HEREBY CERTIFY that the total number of votes received by each candidate for each 
office, or the total number of votes cast FOR and AGAINST each measure, is accurately 
recorded on the attached tally sheet. 

CLERK: 
 

CLERK: 

CLERK: 
 

CLERK: 
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1. Red Pencils – For finalizing tally lines and marking unused tally squares. 

2. Indelible Pencils – For recording vote tallies on tally sheets. 

3. Liners/Rulers – To ensure straight lines are drawn accurately on tally sheets. 

 

RECOUNT PROCEDURES (Continued) 

 

4. Tally Sheets – Used by Tally Clerks to record votes for each contest. 

5. Challenge Ballot Envelopes – For securely storing any ballots that are challenged during the recount. 

6. Calculator (Adding Machine) – For verifying vote totals and cross-checking tallies. 
 



Page 19 of 22 

 
 

Recount Observer Guidelines 
 

1. All observers must check in and sign in daily at the information desk on the first floor, as 
well as in the Recount Room(s). (Recount procedures and election materials will be available 
in the recount area/room.) 

2. Each observer will be issued a badge, which must always be worn visibly. 

3. At the end of each day, please return your badge to the check-in desk. 

4. Eating and drinking are prohibited within the recount area. 

5. Radios, cameras, and tape recorders are not permitted unless approved by management. 
Mobile devices must be kept on vibrate or turned off while observing the recount. 

6. Observers are not allowed to assist with recount operations or handle ballots, election 
materials, or computer equipment. 

7. Any questions regarding procedures should be directed only to the supervisor in charge, 
not to the recount board members. 

8. Observers should avoid physical contact with recount board members. A maximum of two 
observers per candidate or proponent/opponent may be assigned to each recount board. 

9. All discussions or conversations among observers should take place outside of the recount 
area or room. Inside the recount room, silence must be maintained at all times, except for 
communication between recount board members and supervisors. 

10. Observers are permitted in the recount area only when staff members are present. 

11. Failure to comply with these instructions will be reported. Any security violations by observers 
may result in expulsion from the building or relocation by a sheriff deputy or building 
security personnel. 
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Sample Report 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
Rev. 10/21/25 
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Exhibit A 

 

RECOUNT REQUEST FORM 
 

Requestor’s First and  
Last Name (Print): 
 

Contest Name: 
 

Estimated Daily Deposit: 
 

Requestor’s Address And  
Contact Phone Number: 
 
 
 
 
 

I am interested in a recount using the method below: 
 


Manual Recount – 
Digital Images 

This recounting method involves using images scanned from the original ballots. Viewing stations 
are set up in the recount area, allowing staff to tally votes using computer screens, while observers 
can monitor the process from their own computer stations. This approach necessitates both 
clerical and technical preparation. 


Manual Recount – 
Digital Images in 
Print 

This recounting method uses printed copies of images scanned from the original ballots. Physical 
copies are provided at each tally board for observation during the recount process. This approach 
demands both clerical and technical preparation. 


Manual Recount – 
Original Ballots 

This recount method involves using the original ballots. Ballots specific to each jurisdiction are 
physically retrieved from large storage boxes containing mixed batches from across the County 
and made available for observation at each tally board during the recount. This process requires 
both clerical and technical preparation. 


Voting System 
(Machine) 
Recount – 
Original Ballots 

Often called a machine recount, this method uses the same system initially employed to count 
ballots and tabulate votes for the official certification of election results. In Los Angeles County, the 
system used is the DRE (Direct Recording Electronic). Observers monitor the recount process at the 
tally center facility. This method requires clerical preparation along with extensive technical setup. 

 

I would like to request a review of: 
  No Count Provisional Envelopes:   
  No Count Vote by Mail Envelopes:   
  Other Materials:   

 

I agree to pay the daily deposit for the number of tally boards requested, as shown below: 
 

The deposit is applied toward 
recount expenses, which may 
exceed or fall short of the 
actual cost of conducting the 
recount. 

Recount Start Date: Contest Name: 

Number of Boards: Daily Deposit Amount: 

 

Signature Date: 

 

Requestor’s Signature: 

 

 

 

 
Number of boards: 

 
Phone: 

City: State: Zip: 

Email: Date: 
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Exhibit A 
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